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Install and create first Database in
KeePassXC

1 Click on your system tray and right-click on the Whitworth Logo to get to the Self
Service Portal.
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2 Find KeePassXC in the list of programs available to install and click Install.

3 Once the program installs, launch KeePassXC and and click Create Database
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4 Give your Database a Name and click Continue

5 Accept the security settings and click Continue
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6 Create a strong password that you can remember. This is the password that will
be used to access your Password Manager.

It is critical that you remember this password. Whitworth will not be able to
restore access to this file is the password is forgotten.
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7 Browse to where you want to save your file (It is recommended to save on your
department share drive or personal H drive)

8 You can now start adding entries to your Password Manager
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9 Add all the information needed to access the account and click OK.

10 You will see the entry under the ROOT folder.
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11 If you want a new group to organize accounts you can add a group.

12 Give the group a name and it will show up under the root folder.
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13 You can also add entries by clicking on the group and then right-click in the white
space and chose new entry.

14 You can easily see the password by clicking on the "eye" logo at the bottom.
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15 to access your new Database, launch KeePassXC on your PC.

16 You will see your Database (if not, browse to it) and enter the password. Click
Unlock.


